Job Description

Mt. Drum Child Care and Development Center (MDCC&DC)

Associate
Overview:

The Mt. Drum Child Care and Development Center (MDCC&DC) Associate is charged with the direct responsibility of overseeing children at MDCC&DC.  The associate is supervised by the administrator of Mt. Drum Child Care and Development Center.
Specific responsibilities include the following:

Administration:

· Comply with all state and local licensing regulations

· Comply with all MDCC&DC Policies and Procedures

· Prepare nutritious snacks and lunches

· Ensure equipment and the facility are clean, well maintained and safe at all times

· Be familiar with emergency procedures

Educational:

· Create a child care environment that recognizes and communicates to each child that he/she is uniquely created, loved child of God

· Plan and implement activities to meet the spiritual, physical, emotional, intellectual, and social needs of the children in the program
· Assure that all areas are safe, attractive and developmentally appropriate

Supervisory:

·  Ensure that children are supervised at all times

· Provide a safe, Christian environment for children to feel comfortable

· Provide various experiences and activities for children including songs, games, and story telling

· Provide opportunities for the children to sleep and rest

· Build children’s esteem

· Establish routines and provide positive guidance

· Implement positive discipline when required

Parents:

· Keep parents informed of program expectations, program activities, and their child’s progress
· Assist the administrator in maintaining current, accurate, and confidential client files
Ministry:

Mt. Drum Child Care and Development Center is a valued ministry of Mt. Drum Lutheran Church.  As such, each employee is essential to both to the operation of the Day Care and the overall ministry of the Church.
Qualifications
Mt. Drum Child Care and Development Center (MDCC&DC)

Associate
(full-time, part-time, and on-call associates)

Prefer:  
· Any combination equivalent to: high school diploma, GED certificate, or demonstrated progress toward obtaining a GED as required by Alaska law

Mimimum Qualifications:

· Must be at least 16 years of age

· Must be a responsible individual of reputable character who exercises sound judgment.

· A Child Care Associate must be able to:

(1) demonstrate respect for each child in care and the child’s family;

(2) support behavior of children with positive guidance and set clear and

consistent limits to promote the children’s ability for self-discipline;

(3) provide children with a variety of age-appropriate learning and social experiences;

(4) demonstrate a positive attitude toward bottle weaning, diapering, toilet learning, and individual needs of children;

(5) respond appropriately to a child’s needs, including responding to a baby’s cry as promptly and effectively as possible;

(6) prevent exposure of children to high risk situations, including exposure to physical hazards and encounters with individuals or animals posing a possible danger;

(7) use strategies to prevent a child’s aggressive behavior and to de-escalate volatile situations;

(8) act as a positive role model for children, especially with regard to respecting the feelings and rights of others; and

(9) provide an environment that respects the gender, culture, ethnicity, family composition, and special emotional, cognitive, and developmental needs of each child.

